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5.6. Request Best and Final Offers (BAFOs). If any negotiations were conducted, or changes to 
offers are required, the procurement officer shall invite all reasonably susceptible offerors to 
submit BAFOs as described in A.AC. R2-7-C315(B). 

See: A.AC. R2-7-C315, Offer Revisions and Best and Final Offers 

5. 7. Recejye and Distribute BAFOs. Retrieve BAFOs and disseminate to evaluation committee
members as needed. BAFOs may also be sent to technical advisors as needed. 

6. EVALUATE BEST AND FINAL OFFERS

6.1. Review BAFO Independently. Each evaluation committee member reviews and evaluates 
BAFOs independently. This process may be simple, if there are few changes made to offers 
during the BAFO process. 

6.2. Clarify BAFO. If an apparent mistake is discovered, the procurement officer documents and 
requests any clarifications as necessary. Receive and consider any clarification responses. 

See: A.AC. R2-7-C315, Offer Revisions and Best and Final Offers 

6.3. Evaluation Committee Meeting and Recommendation. Hold subsequent evaluation 
committee meeting(s) as necessary. Evaluation committee provides a consensus score with 
a written recommendation for award to the procurement officer. Language for the final 
recommendation shall be prepared and shall be written as stated in this procedure. 

See: A.AC. R2-7-C316, Evaluation of Offers 

6.4. Award Determination. If contract award(s) were recommended, review and approve or 
disapprove recommendation and create the award. Distribute to all offerors. 

See: A.AC. R2-7-C317, Contract Award 

6.5 Publish Procurement File. The procurement file should be published within three (3) days of 
contract award, following the document standards in SP 006. 

See: A.AC. R2-7-C317, Contract Award 

Ill. Effective 

This Standard Procedure is hereby authorized and effective from this date, Jul G, 2023 , unless 
otherwise revised or repealed. 

ED Jimenez (Jul 6, 202314:08 PDT) 

Ed Jimenez 
State Procurement Administrator 

Language for evaluation committee member(s) recommendation for award: 
NOTICE: This Standard Procedure is provided as a resource to the Procurement Officers of the Agencies, Boards and Commissions of the State of Arizona. While this Standard 
Procedure is an example of a legally compliant, procedurally efficient and fiscally prudent process, it is not intended to represent the only such process allowable under the 
Arizona Procurement Code, A.RS §41-2501, et. Seq. Depending on the circumstances surrounding a given procurement, deviation from this Standard Procedure may be 
necessary and/or preferable. Procurement Officers should consult with their Agency Chief procurement Officer and/or the State Procurement Office � they have any questions 
regarding the application of this Standard Process. 
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"The members of the evaluation committee have completed their review of the proposals and 
any subsequent best and final offers received in response to solicitation XXXXXXXXXXX, for 
XXXXXXXXXX, and have reached consensus. Based on the detailed evaluation of the 
individual proposals, it would be in the best interest of the State, to award a contract to: 

xxxxxxxxxx 

As a participating member of the evaluation committee, I agree with the information provided in 
this document and concur that the consensus scoring is a complete and accurate reflection of 
the committee's agreement regarding the evaluation of the proposals received". 

Name 

Evaluation Committee Member 

Date 

NOTICE: This Standard Procedure is provided as a resource to the Procurement Officers of the Agencies, Boards and Commissions of the State of Arizona. While this Standard 
Procedure is an example of a legally compliant, procedurally efficient and fiscally prudent process, it is not intended to represent the only such process allowable under the 
Arizona Procurement Code, A.RS §41-2501, et. Seq. Depending on the circumstances surrounding a given procurement, deviation from this Standard Procedure may be 
necessary and/or preferable. Procurement Officers should consult with their Agency Chief procurement Officer and/or the State Procurement Office � they have any questions 
regarding the application of this Standard Process. 
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